
1 Guide on Share Responsibility (SR) Declaration at MyRSPO 

 

 

Guide on 
Shared Responsibility (SR) Declaration at MyRSPO  

STEP 1: 
LOGINLOGIN 

 

 

 

 

 

 

 

 

 

 

 

 

 
a. Login to MyRSPO here with your credentials. 

(please ensure you have activated your MyRSPO credentials via First-Time-Login) 

 

STEP 2: MEMBERSHIP PROFILE 

 

a. To access your membership profile, please click on Membership tab > Membership List. 
 

 
 

b. Thereafter, click on the APP under the Application ID. 

 

 

 
 
  

https://askrspo.force.com/memberships/s/login/
https://drive.google.com/open?id=1sECzO5EHhZLbfkHs_6_GrNz5LFBvj6mL
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STEP 3: DECLARATION OF SR POLICY 

 

a. Go to “SR Policies” tab.  

 

 

 

 

b. A list of policies would be available based on your membership Sector and the Sector of your 
subsidiaries. Click “Edit” to enable the SR Policy update features. 
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c. (1)  Tick the Main Policy box (i). The Main Policy box will expand, showing a list of sub-policy  
       options (ii). 
(2)  Tick the sub-policies (ii) that are applicable to your company. 
(3) Upload the policy document file that covers the main policy and sub policies or provide a URL    
      that links to the policy (iii). Should there be several documents covering the main policy or sub-  
      policies, please zip the files and upload the zipped file as a single upload. 
(4) If your company’s policies do not cover all the required sub-policies based on the category    
      requirements of your membership category, you will be required to provide a declaration of  
      support by ticking the relevant box (iv).  
(5)  Should you have all the required sub policies (ii), the Declaration of Support (iv) will no longer     
      be applicable and will be removed from the options. 
(6) You will be required to complete Step 1 – 5 for all Main Policies (i) that are listed in your  
      Membership Profile 
 

 
 

d. Once completed for all the Policies, click on “Save”. 
 

e. The uploaded policy documents and/or Declaration of Support will be displayed on your public 
MyRSPO profile as a permanent repository of Shared Responsibility documents. You may edit these 
documents at your own convenience. Annual reminders to update these documents will be 
included in each ACOP reporting cycle.  
 

 

Membership helpdesk email: membership@rspo.org 

 

 

mailto:membership@rspo.org

